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SE Space-What is it? 
 

As described here: http://dc.msvu.ca:8080/xmlui/handle/10587/9  the Social Economy Space exists to 
promote the widest possible dissemination of intellectual output on the social economy. SE-Space 
allows high visibility and accessibility for the academics and practitioners who want their research 
outputs and reports to be widely accessible to a broad public, whether from the community, 
government, or the academy. An added advantage is that the SE-Space format allows you to retain 
your rights as an author, ensures preservation and copyright protection, and it is safe and easy to use. 

For those seeking information on the social economy, the beauty of the site is that you will find the 
electronic material you are looking for in its entirety, as opposed to finding references that necessitate 
further searching.  

The SE-Space site is focused on work by persons involved in researching and writing about the social 
economy. At present, the main focus is on materials produced by, or relevant to, Atlantic Canadians. 
Much of the work you will find here was produced by the members of the Social Economy and 
Sustainability Research Network http://www.msvu.ca/socialeconomyatlantic, many of whose members 
continue to submit even though the Social Sciences and Humanities Research grant that financed the 
network has ended. 

Researchers (including practitioners from SE organizations) can submit materials. The submission 
process is electronic and is easily mastered. This guide will provide you with the tools you need in 
order to make submissions. From beginning to end, the submission process takes an average of 3 to 6 
minutes. Please e-mail seproject@msvu.ca if you would like more information. 

 

http://dc.msvu.ca:8080/xmlui/handle/10587/9
http://www.msvu.ca/socialeconomyatlantic
mailto:seproject@msvu.ca
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Register  your  Account: 
 
Go to the Social Economy Space Site: 
 
http://dc.msvu.ca:8080/xmlui/handle/10587/9 

 
Click “Register” on the right hand menu: 
 
Once you have registered, you will receive two e-mails: one confirming that your account has been 
created, and another informing you that you have been assigned the appropriate permissions to be 
able to submit to SE space. 
 

 
 

Note: You will then be redirected to a new screen: the MSVU Digital Commons. This is the 
Social Economy space’s parent site, where you will be asked to enter your e-mail address. 
 
Choosing an email address to register with: 

The e-mail address you choose to use will be very important. Every time this e-mail address is used 
to make a submission, an e-mail confirmation will be sent to that address. If you want to submit using 
a project e-mail address rather than your personal e-mail, contact roger.gillis@msvu.ca  
 
Cautionary intellectual property: if you are submitting an item not authored by yourself, ensure that 
you have permission to do so.  

http://dc.msvu.ca:8080/xmlui/handle/10587/9
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  Creating a Profile 
 
Part A: Subnode Coordinators:  
Once you’ve requested an account, you will receive an e-mail with a link to complete the remainder 
of the registration process. 

 
In order to complete your account registration you need to create a profile. When creating your 
profile, it is important to remember to fill in the fields with the name of your subnode. For example 
see screen shot below. 
 
Part B: Individuals:  
Individuals follow a similar process, but use their own name rather than a subnode designation.  
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Submitting to SE Space 
 

Once you have received your confirmation e-mails, you are ready to submit to SE space. In order to 
submit you must login using the account you just created. Go to SE-Space at  
http://dc.msvu.ca:8080/xmlui/handle/10587/9 . The “login” option is located on the right-hand menu, 
in the “My Account” section.  

 
When you login, you will be redirected to the MSVU Digital Commons site. From here, navigate back 
to the Social Economy space. You do this by clicking on “Communities & Collections”, under the 
“Browse” menu on the right of your digital commons screen. Scroll down the list of communities until 
you reach  “Social Economy Space (SE space) / Espace économie sociale (Espace-ÉS)”. Click on 
that name. This will take you back to SE Space. 

 
Once at SE space, scroll down to “Collections in this Community”, select the collection that best 
suits the item that you are submitting – click on it. In the new screen (example below)  click on “submit a 
new item to this collection.” 

 
All of the collections are listed near the bottom of the SE space home page. The collections reflect 
the organization of the SES research clusters. In total, there are 8 collections to choose from: 
 
1. About Community University Research Partnerships 
2. Communications 
3. Community Mobilization and the Social Economy 
4. Government Publications 
5. Mapping and Portraying 
6. Measuring and Financing 
7. Policy 
8. Other 

 
There are 7 easy steps to the submission process. 

http://dc.msvu.ca:8080/xmlui/handle/10587/9
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STEP   1: PREMLIMINARY QUESTIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
In this first step, you can indicate whether or not the material that you are submitting has multiple titles, 
such as a translated title, and if it has been previously published.  If these criteria do not apply to the 
material that you are submitting, simply proceed to the next step. 

Also keep in mind that you can exit a submission at anytime by clicking on the “Save and Exit” 
option (see bottom of screen above).  By clicking “submissions” under the “Admin” menu (see screen 
below), you can add more information at a later date. It takes an average of 3-6 minutes to complete all 
of the steps.  
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STEP 2: DESCRIBE YOUR SUBMISSION (Part 1)     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
First, you fill out the author’s name. If the author is an organization, you can put the name of the 
organization in either the last name or first name fields. You also have the ability to add more than 
one author if the item you are submitting has more than one author. 

 
You then add the title of the item that you are submitting.  The title is one of the only mandatory 
fields in the submission process.  The next few fields are optional. If there is an identifier associated 
with your item such as an ISSN, ISBN, URL, or DOI, select the identifier from the drop down list and 
then enter it into the adjacent field. The type of item such as; article, presentation, thesis, etc. can 
also be selected.  
 
Af ter  you complete the fields in this step, click “Next” to proceed. 

 
Please note: if you checked  either one of the two boxes in the optional fields (multiple titles, 
previously published) you may see some additional fields, such as publisher, date of issue, or 
alternate title. 
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STEP 3: DESCRIBE YOUR SUBMISSION (Part 2) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 
In this next step you have the ability to add subject keywords and an abstract or description to your 
submission to give those accessing the item a better idea of what the resource is about. The more 
clearly you are able to describe the item that you are submitting, the greater the chance that 
researchers will be able to locate your submission. The description or abstract is displayed alongside 
the item to give those viewing the item an idea of its contents. 

 
Adding keywords: 

 
Keywords are one or two words that capture the essence of the material that you are submitting. 
Keywords will enable people to find your work better on SE space if people are searching for works on a 
particular topic. For example, if the item that you are submitting is about Cooperatives in New 
Brunswick, you can add “New Brunswick” and “Cooperatives” as keywords. Someone who would 
search the site for “New Brunswick” would then see your article in the search results.  You can add 
as many keywords as you like, but 3 or 4 are recommended. Do not use abbreviations, and please 
use proper place names when referring to people, places, or organizations.  Also, please use the 
plural version of the word, e.g. “Cooperatives” rather than “Cooperative, when entering 
keywords. For a list of Social Economy-related keywords, please see here: 
http://libguides.msvu.ca/content.php?pid=1830&sid=8767. Keywords may be added or 
amended by administrators to aid in the indexing of the item being submitted. 

 
If the abstract, description, or keyword fields do not apply to the item that you are submitting, this 
step is optional so you can just proceed to the next step. 

http://libguides.msvu.ca/content.php?pid=1830&sid=8767
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STEP 4: UPLOADING A FILE (documents in French can be uploaded here) 
 
For the next step, you will upload a file of the item that you are submitting. Most file formats are 
accepted. You also have the ability to upload multiple files. For example, if you have a number of 
images to go along with an article, you can add those as well. 

 
There is an option to further describe the file that you are uploading, if you wish to distinguish it from 
the other files that you are submitting. 
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STEP 5: REVIEW YOUR SUBMISSION 
 
For this step you review what you entered in the previous steps. At any time, you can go back 
and correct the information that you have entered by clicking “Correct one of these”. If you do go 
back and correct any of the information that you entered, you will be taken backwards in the 
submission process. Just click “Next” to proceed through all of the submission steps until you 
return to the “Review” step. Once you have completed your review, move on to the next 
step, Licence. 
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STEP 6: ASSIGN A CREATIVE COMMONS LICENSE (Optional) 
 

You have the option to assign a Creative Commons license to your submission if you wish.  
Note:  you must have the proper permissions to do so, or you must be the copyright holder of the 
item that you are submitting.  
 
There is a link in the paragraph of text to the Creative Commons website if you wish to learn more 
about Creative Commons licenses. If you do not wish to assign a Creative Commons license to 
the item you are submitting, you can skip this step.  
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STEP 7: AGREE TO THE MSVU NON-EXCLUSIVE LICENSE;  COMPLETING YOUR SUBMISSION 
 
This is the final step in the submission process and it is mandatory. Read over the license if you 
wish. You must check the “I Grant the License” checkbox  in order to complete your submission. 
Then click “Complete submission” and you are done! 

 

 
 
What happens after you submit? 

 
Once your submission is approved, you will receive an e-mail from the administrator with a link to 
your submission on the Social Economy Space. 

 
 
Questions 

 
Any questions or concerns can be directed to:  
Roger Gillis – roger.gillis@msvu.ca (902) 457-6401 or  
Stan Orlov -  stan.orlov@msvu.ca (902) 457-6212 

mailto:gillis@msvu.ca
mailto:orlov@msvu.ca
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